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                                                                         Cortland Fire Department   

 

Personnel 
1 Chief 

3 Captains 

7 Full-time Firefighter/paramedics 

18 Part-time Firefighter Paramedic/EMTs 

 

Salarv- Firefighter/Paramedic 
     Base Pay $61,336.20 (additional 5% raise starting October 31, 2026) 

 

Benefits 
Compensatory Time 

Deferred Compensation 

Educational Stipend 

Certification pay 

Education pay 

13 Paid Holidays  

Medical insurance  

Dental insurance 

Vision insurance 

Overtime pay  

OP&F Pension program 

Pension pick up of 12.25% 

Member of IAFF Local 3632  
Personal Days 
Longevity pay starting after 3 of service 
Sick leave incentive  

Uniform Allowance (Yearly) 

Vacation Time 

52-hour work week 

FT credit toward pay step program 

Transfer (some) unused/unpaid sick time 

Transfer (some) unused/unpaid vacation 

 

 

Apparatus Fleet 
(Primary  Response) 
 1- 2022 Sutphen pumper/rescue 

 1- 1998 Perice 75-foot aerial  

 1-2017 Braun Express ALS ambulance with power load cot system 

 1-2018 Braun Express ALS ambulance with power load cot system 

 1-2017 Ford Explorer ALS quick response vehicle  

 1-2017 Ford Explorer Command vehicle 

 Will be taking delivery of a 2026 Life Line Superliner Ambulance (Summer 2026) 

 
 

Annual Call Volume; 2,283 (2025) 
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              CORTLAND FIRE DEPARMENT 

                      JOB DESCRIPTION 
 

 

         Firefighter Paramedic 

 
 

DEPARTMENT:    Fire 

 
 

GENERAL PURPOSE:  Performs a variety of hazardous tasks when engaged in combating, 

extinguishing, and preventing fires; in answering emergency medical calls, extricating and rescuing individuals 

from fires and entrapment, treating the sick and injured, and in operation and maintenance of fire department 

equipment, apparatus, and quarters. 
 

SUPERVISION  RECEIVED:  Work is performed under the direct supervision of the station 

Captain or Chief with complete oversight of the entire department by the Fire Chief. 

 

SUPERVISION EXERCISED: None 

 

GENERAL REQUIREMENTS:  Appointee must hold a valid Ohio driver's license and have a "good 

driving record" as evidenced by: insurability, as determined by the cities motor vehicle insurance carrier, free  

of felony driving convictions, or six (6) point  BMV  administrative  actions  within  the  past  five  years; at 

time of appointment to the position. Must be able to maintain a good driving record at all times. 

 
A firefighter/paramedic is expected to keep himself/herself in physical condition sufficient to engage in strenuous 

physical activity, involving lifting strength, endurance, or flexibility. 

 
Appointee must have no felony convictions for any offense, or any undetected felonious criminality for  

which criminal liability may still invoke, no 1" or 2nd degree misdemeanor or offense of violence over the past 

five years. Conviction(s) for any offense of domestic violence will be grounds for rejection. 

 

ESSENTIAL  DUTIES AND RESPONSIBILITIES:  Attends training courses, reads and understands 

assigned materials related to emergency medical care, firefighting and fire prevention. Performs the necessary 

tasks associated with the certified level of EMT-P and maintaining the prescribed level of certification. 

 
Responds to fire alarms with a company; operates pumps, aerial ladders, and auxiliary equipment; lays 

and connects hose; holds nozzles directs fog or water streams; raises ladders, uses chemical 

extinguishers, bars, hooks, lines, and other equipment. Is comfortable wearing and using self-contained 

breathing apparatus. 

 
Ventilates burning buildings by opening windows and skylights using power equipment or by chopping holes in roofs and 

floors; removes persons from danger, administers  first aid to  injured  persons,  performs  salvage operation  such 

as throwing salvage covers, vacuuming and removing water, cleaning up and removing debris. 
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                                                 Cortland Fire Department   

 

 

 

 

Contact Information 

 
Address: 194 Lattin Street Cortland, Ohio 44410 

Fire Chief David Rea 

Phone(330) 637-2891 

Email: drea@cortlandoh.gov 

 

Useful Links 
City of Cortland Homepage 
http://cortlandoh.gov 

 

 
 

 

Hiring Process 
Step I: Applicants obtain and complete application packet 

Step 2: Applicants return application within the designated timeframe 

Step 3: Applicants are interviewed by Fire staff 

Step 4: Background checks  

Step 5: A psychological examination may be scheduled 

Step 6: A current Tri-C physical agility certificate or a department agility may be 

required prior to hiring Step  

7: Meeting with Chief of Fire/ Conditional offer of employment 

Step 8: Medical exam and drug screening may be scheduled 

Step 9: Swearing in ceremony 

Step 1O: Training program** 

** part of 12-month Probationary program 

 
 

City Facts 
Mayor: James Bradley 

Population: 7,105 

Designation: Business and Residential  

Land Area: 4.1 square miles 

Bordering Communities: Bazetta, Mecca, Fowler, and Johnston Townships  

Number of parks/ recreation areas: 5; City is adjacent to Mosquito Lake State 
Park 

Number of schools: 2 

 

 

 

 



 

  

 

 

 

Responds to vehicle accident scenes and performs extrication techniques using specialized rescue equipment 

during emergency situations. 

 
Participates in live fire, rope rescue, rappelling and hazardous materials training. Attends classes in 

firefighting, emergency medical care, and related fields. Also, any training required by the city or 

department.  

 

Performs general maintenance work in the upkeep of fire department property; prepares and submits reports and 

forms regarding alarms, supplies, equipment and other matters pertaining to his/her unit. Makes minor repairs to 

prope1ty and equipment; washes, hangs and dries hoses, washes, cleans and disinfects equipment and apparatus.  

 
Relays orders, instructions, and information accurately. 

Tests, flushes, and maintains fire hydrants. 

Performs assigned fire inspections, checks building exits and related structures and appurtenances for 

compliance with fire prevention ordinances. 

 
Performs work related duties and any/all other activities as assigned. 

 
Completes reports accurately and in a timely fashion. 

 

WORK ENVIRONMENT;  This position involves both station duties  and   response  work, performing typical 

station  duties  such  as cleaning  of the general  living  and office  areas, cleaning  of the fire apparatus. The normal 

work shift will consist of 24 hours on duty and 48 hours off duty.  The employee will be exposed to all types of weather 

conditions and temperature fluctuations, from bitter cold to extreme heat and humidity.  The employee will be exposed to 

noise levels ranging from moderate to very loud, from open areas to very cramped confined spaces, fumes or airborne 

particles, toxic or caustic chemicals, risk of electrical  shock,  and  vibration.  The work environment will subject the 

employee to heavy traffic conditions both in responding to emergency calls and when attempting extrications at accident 

scenes. Although firefighting and rescue work are the most difficult and responsible areas of activity, the major portion 

of time is spent drilling and studying methods, techniques, and organization, and in routine duties in the care and 

maintenance of fire department property and equipment. 

 
The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job. 

 

TOOLS  AND  EQUIPMENT:  The employee will be required to use a personal computer and telephone during 

station functions. In the field the employee must drive  a fire engine,  ladder  truck,  rescue squad  or ambulance. 

He/she must be comfortable wearing full turnout gear, self-contained breathing apparatus. He/she will use axes, 

Halligans, pry bars, hose, nozzles, electric and gas-powered fans, ladders, ropes, saws (both hand and gas operated), 

portable radios, lights and any other equipment necessary to complete his/her tasks. 

 

PHYSICAL  DEMANDS:  While perfom1ing the duties of this job, the employee is frequently required to 

sit, talk and hear. The employee is required to walk briskly; use hand to finger motions; 
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handle or feel objects, tools or controls; and reach with both hands and arms above the head and below 

the feet. The employee is often required to lift objects from a standing, crouching or lying position whose 

weight may exceed his/her own. He/she is required to lift and carry heavy fire equipment and tools, 

medical equipment and self -contained breathing apparatus some distance from the fire apparatus to the 

scene of the emergency. 

 
While performing the duties of this job, the employee is frequently required to stand, walk, and use hands 

and fingers to handle or operate objects, tools or controls and reach with hands and arms.  The employee is 

occasionally required to sit, climb or balance, stoop, kneel, crouch, or crawl, talk or hear, and taste or 

smell. 

 

The employee must frequently lift and/or move up to 170 pounds. 

 

Specific vision abilities required by this job include close vision. distance vision, color vision, peripheral vision, 

depth perception, and the ability to adjust focus. Vision abilities required by this job include 20/20 vision. 

corrected. 

 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. 

 

REQUIRED MINIMUM Qualifications: 

 

Ability to read and write the English language. 

 

Ability to learn the street system and physical layout of the city. 

 

Ability to climb ladders and work at considerable heights, and also to work well below grade in dark, 

confined spaces. 

 

Ability to learn a wide variety of firefighting duties and methods within a reasonable working test period. 

Ability to adapt to a number of different situations that could all happen at the same time. 

Ability to learn ambulance procedures and operations, learn patient care and how to deal with serious 

patient trauma. 

 

Ability to establish and maintain effective working relationships with other employees and the general 

public. 

 

Ability to understand and follow oral and written instructions. 

 

Ability to learn to operate all fire and medical apparatus and equipment and to share knowledge of one's 

own individual skills and expertise. 
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Have good health and strength sufficient to perform arduous work, and motivation to maintain personal 

fitness and wellness. 
 

Possess a positive mental attitude with the desire and motivation to achieve a higher position on the department 

through attendance at classes and self-study. 

 

Ability to pass the State of Ohio requirement for licensure for driving and operating emergency vehicles. 

Graduation from a standard high school or vocational school. 

Certification as Ohio Fire Firefighter II. 

 
Certification from the State of Ohio as an EMT • Paramedic. 

 

DISCLAIMER: 

The above statements are intended to describe the general nature and level of work being performed by the 
person assigned to this position. They are not intended to be an exhaustive list of responsibilities, duties and 
skills required. This job description does not constitute an employment agreement between the employer 
and the employee and is subject to change by the employer as the needs of the employer and the job 
requirements change. 
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MANDATORY DISQUALIFYING FACTORS FOR FIREFIGHTER/PARAMEDIC APPLICANT 

 

YOU WILL BE REMOVED FROM CONSIDERATION AS APPLICANT IN CORTLAND AS A FIREFIGHTER/PARAMEDIC FOR: 
 

Honesty/Falsification 
Any intentional falsehood or attempt to conceal disqualifying information during the selection process, to include omission of pertinent information. 

 

Failure or refusal to answer or respond to oral or written questions during any phase of the selection process. 
 

Use or attempted use of political influence to secure employment.  

Family History 
Verified or admitted physical or emotional abuse of one's spouse, child, stepchild, parent or other relative, or person with whom one has lived with or 

has had a relationship with, within the last ten {I0) years. 

 

Noncompliance with a court order or legal contract to provide child support, alimony or other fiscal responsibility as determined by the 

appropriate support enforcement bureau or a court of law within the preceding five (5) years. 

 

Intentional violation of any protective or temporary restraining order as determined by a court of law with seven (7) years. 

 
Verified or admitted sexual abuse of one's spouse, ex-spouse, child, stepchild, parent or other relative or person with whom one lives/has lived or has 

had a relationship with. 
 

Employment 
Discharge or resignation in lieu of discipline from any public safety occupation. 

 

Military History 
Dishonorable discharge from military service. 

 

Conviction of any article of the Uniform Code of Military Justice that would be equivalent to a felony conviction under the Ohio Revised Code 

(0.R.C.). 

Traffic Related Offenses 
Not possessing a valid driver's license or having valid insurance as required by the residence state on owned vehicle, at the time of application. 

 

Any conviction of vehicular homicide. 

 
Any other traffic offense(s) which would make the applicant to be deemed uninsurable by the City. 

 

 
Conviction of a gambling offense within the last (5) five years. 

Gambling Offenses 

 

Conviction of, or admission of, engaging in the promotion of illegal gambling activity where the applicant gains a financial benefit. 

 

Criminal Activity 
Any fraudulent insurance claims or fraudulent application for welfare or worker's compensation. 

 
As a juvenile, any admission or conviction of an offense of one (1) violent felony as defined by the federal, state or local law of the jurisdiction 

where the offense occurred. 

 
As an adult, any conviction of any offense which would be defined as any offense of domestic violence as defined by the federal, state or local law of 

the jurisdiction where the offense occurred. 

 

AB an adult, any conviction of any offense which would be defined as a felony as defined by the federal, state or local law of the jurisdiction were 

the offense occurred. 
 

Any pattern of theft offenses from an employer or during the course of employment as an adult. 

 
immoral conduct, to include corrupting minors, voyeurism, importuning and other sexually related criminal offenses. 

 

Substance Abuse 
As an adult, any illegal sales of drugs of abuse, marijuana, or prescription drugs, 

 
A pattern of abuse of alcohol, chemical agents/solvent-based substances, or prescription drugs within the last (3) three years. 

 

General 
Failure to submit certificate(s) or proof of required certification. 

 
Unexcused failure to respond for a scheduled testing appointment (including but not limited to interview and evaluation). 



 

 

 
 
 

 

GENERAL REQUIREMENTS LATERAL TRANSFER FIREFIGHTER/PARAMEDIC 

I. Shall attain the age of 18 on or prior to date of original appointment. 

2. Shall be citizen of United States. 

3. Hold a valid Ohio Driver's License at time of appointment with a "good driving record". 

4. Must be a high-school graduate or hold a GED certificate. 

5. Must be licensed, certified paramedic and Firefighter II by State of Ohio, prior to appointment. 

6. May be required to produce a current and valid "certificate of completion" for a 

Firefighter' s Physical Agility Test. The certificate must be valid at the time of 

appointment. 

7. Appointee must have minimum 20/20 corrected vision. 

8. Appointee may be required to complete and pass a comprehensive medical exam, which will 

include drug screening test and urinalysis. 

9. Must be an active full-time employee (at least 40 hours a week) with another 

municipality (inclusive of Townships and Fire Districts) as a Firefighter/Paramedic. 

 

 
THE FOLLOWING ITEMS MUST BE SUBMITTED AT THE TIME OF FILING. NONE WILL BE 

ACCEPTED AT A LATER DATE. 

 

l.    Completed and notarized application 

2.   Original, current head and shoulders photograph at least 2"x 2" (passport type). 

3.   Photocopy of Birth Certificate. 

4. ____________ Driver's License and a photocopy of Driver’s License. 

5. ____________ Copies of all educational diplomas 

6. _____________ Copy of FFII, Paramedic, CPR, and ACLS certifications 

 

 
 

 

 
All Application forms must be properly completed in English and notarized before filing with the 

Commission Secretary. Note: City does not furnish photocopies or notarization. 

At time of submission of completed application, applicant must show original driver's license to 

to verify validity of photocopy submitted with application 

This list may not include all requirements in accordance with the Rules and Regulations of the Civil 

Service Commission, City of Cortland. Other requirements if any will be listed in the information packet 

or on the application forms. 

 

 
THE CITY OF CORTLAND IS AN EQUAL OPPORTUNITY EMPLOYER 
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2:x2 Photo 

CITY OF CORTLAND CIVIL 

SERVICE COMMISSION 

LATERAL TRANSER 

FIREFIGHTER/PARAMEDIC 

APPLICATION 
 

The City of Cortland is an Equal Opportunity Employer and does not discriminate on the basis of race, color, national origin, sex, 

religion, age or disability in employment All answers to questions in this application, except for required signatures, must be 

printed and in ink. Answer all questions in this application carefully, correctly and completely. Knowingly falsifying any 

information provided by the applicant, or with the knowledge of the applicant, shall be grounds for removal from the eligibility list 

or dismissal if appointed to a position with the City of Cortland.  

 

Name________________________________________________ 

 

Address_____________________________________________________________________________________ 
 

City _________________________________ State _________   Zip_______________ 
 

Telephone    
 

Email _________________________________________________ 

Driver's License Number _______________________________ State Issued __________________ 

 
Social Security Number   

 

If you have ever been charged with, or convicted of, any violation of the law in either Ohio or any other 

state, provide the date and location, the charges, and the disposition of the charges. (See list of 

disqualifiers) Any felony conviction is a disqualifier. 

 

 

 

 

Personal References- (Please List 3 non-relative professional references) 

 

1. Name Phone How long know 

  Address:_  

 

2. Name: Phone    How long known 

  Address:  
 

3. Name: Phone How long known 

Address   
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Employment History 

 

 

1. ________________________Phone:  Supervisor:  _ 
 

 

2.   Phone: Supervisor:  _ 

 

3. ________________________Phone: _____________________Supervisor: __________________ 
 

 

 

 

 

 

 

 

 

 

 
Applicant's Signature _____________________________________________________ 

 

 

Date: _____________________ 
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CITY OF CORTLAND CIVIL 

SERVICE COMMISSION 

Waiver 

Authority to Release Information 
 

 

 

To Whom It May Concern: 

I hereby certify that I have given the Cortland Police Department or On Demand Occupational 

Medicine (Also DBA On Demand Drug Testing) permission to obtain a copy of any arrest or 

conviction record pertaining to me now in the files of the Ohio Bureau of Criminal Identification 

and Investigation, London, Ohio. 

I hereby release the Ohio Bureau of Criminal Identification and Investigation and all individuals 

connected therewith from all liability in connection with the dissemination of such arrest and 

conviction data. 

 

Signature:  Date:  _ 

Full Name - typed or printed:      

 
 

STATE OF OHIO 

COUNTY OF TRUMBULL 

 

  . Being first duly sworn on his/her oath say that the statements made 

and subscribed by him/her in the forgoing application are true. 

 

 
Signature __________________________________________________ 

 

 
Notary 

Subscribed in my presence by the said affiant and by him/her sworn to before me this 

  day of  202__. 


